[Your Full Name]
[Your Address]
[Town/City]
[Postcode]
[Email Address]
[Phone Number]
[Date]
To the SEN Team / Education Department
[Local Authority Name]
[Address if known or email]
CC: [Headteacher’s Name]
[Special School Name]

Re: Request for Consent to Electively Home Educate – [Child’s Full Name], [DOB], EHCP
Dear Sir/Madam,
I am writing to formally request consent to electively home educate my child, [Child’s Full Name], who currently attends [School Name], and has an Education, Health and Care Plan (EHCP).
In accordance with Section 38 of the Children and Families Act 2014, and the SEND Code of Practice, I understand that the Local Authority must consent to the removal of a child with an EHCP from a special school roll.
Please consider this letter as a parental request to remove [Child’s First Name] from the roll of [School Name] in order to provide education at home. We intend to meet all of their educational, developmental, and wellbeing needs in a home setting and are committed to fulfilling the legal duty under Section 7 of the Education Act 1996.
Once consent is granted, we ask for written confirmation and the date from which deregistration will take effect. If further information is needed to support this process, I am happy to provide it.
Thank you for your time and consideration.
Yours sincerely,
[Your Signature (if posting)]
[Your Printed Name]

