[Your Full Name]
[Your Address]
[Town/City]
[Postcode]
[Email Address]
[Phone Number]
[Date]
To the Headteacher
[School Name]
[School Address]
[Town/City]
[Postcode]



Re: Deregistration of [Child’s Full Name], [DOB], Year [X]
Dear [Headteacher’s Name],
I am writing to inform you that I have chosen to take full responsibility for the education of my child, [Child’s Full Name], and will be educating them at home, in accordance with my legal right under Section 7 of the Education Act 1996.
Please accept this letter as formal notice of my intention to withdraw [Child’s First Name] from the school roll with immediate effect. I would be grateful if you could confirm the date of removal from the register in writing.
If I do not receive confirmation that [Child’s Name] has been removed from the school roll by [Insert Date], I will contact you again to follow up.
I understand that the school will inform the Local Authority of this change, and I will liaise with them if contacted.
Thank you for the support the school has provided during [Child’s Name]’s time there.
Yours sincerely,
[Your Signature (if posting)]
[Your Printed Name]

